
How to Print a Progress 

Report in UDART



How to Edit 

Workplans in 

UDART

To view a report of 

the progress that 

has already been 

reported in your 

workplan, go to the 

“Reports” menu and 

select “Progress 

Reports.”



How to Edit 

Workplans in 

UDART

Make sure you have 

the correct Fiscal 

Year and Workplan. 

Then select 

“Progress Report”



How to Edit 

Workplans in 

UDART

You can scroll 

through the report 

here or click on the 

envelope in the 

upper left corner to 

download or print.



How to Edit 

Workplans in 

UDART

Select a format (PDF 

prints better and Rich Text 

Format allows you to save in 

Word), click “All” and 

then click “OK” (You 

may have to repeat 

this step if you pop-

up blocker prevents 

it from 

downloading.)



How to Edit 

Workplans in 

UDART

Click “Open” or “Save”



How to Edit 

Workplans in 

UDART

Don’t worry about this 

message. Just click “OK”



How to Edit 

Workplans in 

UDART

Now you can print the report 

and review your progress.




